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1. Introduction

This document provides a step-by-step guide for candidate’s functionalities in eaststop.com .

2. Rules and Features

The following are the business rules and features provided in eaststop.com.

Feb 2010

Language
Eaststop.com portal currently caters for viewing in English and Simplified Chinese.

Resume
The candidate can post their resume online to eaststop.

Job Search
The candidate can search for jobs based on certain search criteria, or he/she may browse
jobs based on the various categories.

Online Application

The candidate can apply job online via eaststop.com for the jobs posted by the employers.
In order to successfully apply for the job, the candidate needs to have submitted his/her
resume with eaststop.

Job Alerts

The candidate can opt to receive job alerts from eaststop based on the criteria set by
him/herself.
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3. Registration

To register for an eaststop.com candidate account, visit our website http://www.eaststop.com
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A candidate login screen is displayed. Click on ‘Join NOW!"" link to launch the candidate
registration page.
Alternatively, you may click on ‘Join NOW!" on the left navigation to proceed with the registration.

Enter the mandatory fields:

Sign up to eaststop ! . First Name
Post your resume, Receive daily job alerts and more!

Last Name
First Name * Tom ] . Membel‘ ID
Last Name * Cruise ] . Password

Confirm Password

tam

(Choase Your sign-in ID. Use lstters, or numbers, but don't use * E'mall
spaces.)

Member ID *

Password *

You may choose your preferred language,
opt to receive job alerts and let us know of
you know about us.

Confirm Password *

Your E-mail * tom@abc.om
Receive Newsletter Oives @ no

Auto Notificatis -
uto Notification on new @vas ONo

Select your preferred Chinese
language
How did you Know aboutUs? ¢ i 1nvitation
Coirect alls
Cother J0bs portal Referral
[ search Engines
Clrell » Friend from eaststop.com
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Upon submission, the following screen will be displayed notifying you that registration is
successful and you may continue with the resume submission and job application.

4. Candidate Account

Upon successful login, you will be directed to the candidate menu page.
This displays a status summary and lists the main functions available for you as a candidate.
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The functions available are:

i. Maintain Account Details
ii. Change Password
iil. Set Preferred Language

iv. Setup references
V. Manage Resume
Vi. Search Job
Vil. Manage employer’s resume requests
viii. View Saved Job
iX. View Applications
X. Set Job Alerts
Feb 2010 page 8

All proprietary rights in and associated with the information notified by EASTSTOP shall at all times rest with EASTSTOP. You
shall do all that is necessary to protect these rights, including but not limited to, taking all measures necessary to keep
confidential the information notified by EASTSTOP. In addition you shall not directly or indirectly use or divulge, or allow to be
used or divulged such information to or by any third party. You shall immediately notify EASTSTOP of anything which may
adversely affect such information or EASTSTOP's rights thereunder. Copyright EASTSTOP



EASTSTOP USER GUIDE — CANDIDATE ACCOUNT

4.1 Account Details

This page allows you to edit
account details and select
options for language
preference.

4.2 Change Password

This page allows you to
change password.

4.3 Language

This page allows you to
select language preference.
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4.4 References
You may enter your references here.
Reference List:

This page displays the references you have entered.

To add new references, click on ‘Add Reference’
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Add Reference:

Enter the appropriate fields and click ‘SAVE’ to save the record. Your reference record will be
refreshed in the reference list.
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5 Resume

5.1 View Resume

This page allows you to view your resume.
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5.2 Edit Resume
This page allows you edit your resume and upload your resume document.

Enter the mandatory fields
marked with *.

At the end of the form, please
upload your resume under
‘Upload Resume’
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5.3 Employers’ Request

This page allows you to view your resume requests.

To accept resume request, click on ‘GRANT’ . The employer will be able to view your resume after
you have granted them access.

To reject a request, click on ‘REFUSE’ . The employer will not be allowed access to your resume.
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6 Jobs

6.1 Search
You may search for jobs by setting keywords, job title, employer and selecting the job fields.
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6.2 Browse Jobs

You may also browse jobs according to the job categories.
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6.3 Online Job Application

Having selected the job, you may submit your application online by clicking on the ‘Apply Online’
button on the Job Description.

The online application form will be
displayed whereby you may fill in your
application details and upload any
necessary supporting documents.

The employer whom you have applied to
will be able to view your resume through

our website.
6.4 Save Job
If you do not wish to apply now but would like to keep the job for consideration, you may click on
‘Save this Job’ on the top right corner of the Job Description.
To view the list of jobs saved, click on ‘My saved Jobs’
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6.5 Mail to a Friend

If you think that your friend may be interested in this job, you may forward the Job to your friend by
clicking ‘Email this Job to a Friend’ on the top right corner.
6.6 My Applications

To view the list of jobs applied, click on ‘My Applications’

6.7 Job Alerts

If you have chosen to receive periodic job alerts from eaststop, you may select the job alerts
criteria here.
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